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Reading Writing Lab Report 

"To speak a true word is to transform the world." Paulo Freire 

 



Reading Writing Lab Coordinator 

As the Coordinator of the Reading Writing Lab, I have been working with faculty in the 

Humanities and Social Science Division, students and Learning Center staff on the following: 

 

1. Facilitating scheduling classes in the Reading/Writing lab (9-26) to all professors in the 

Humanities and Social Science Division 

a. Self-access scheduling calendar  

http://canadacollege.edu/readingwritinglab/calendar.html 

 

2. Providing coordinated faculty and student support in the day and evening for reading 

and writing related activities across the curriculum in Humanities and Social Science 

Division through the following: 

a. Language Workshops (Day and Evening) 

i. Team presented, open access and assessed 

ii. Materials provided on-line 

http://canadacollege.edu/readingwritinglab/workshops.shtml 

b. Tutor-Training Workshops 

i. Roving tutors 

c. Independent Study courses  

 

3. Providing access to materials for support in teaching and learning  

http://canadacollege.edu/readingwritinglab/links.shtml  

Timelines and details follow below: 

 

 

 

http://canadacollege.edu/readingwritinglab/calendar.html
http://canadacollege.edu/readingwritinglab/workshops.shtml
http://canadacollege.edu/readingwritinglab/links.shtml


 

Fall 2007 

1. Meeting with Skyline Coordinator 

2. Regular meetings with Dean of Humanities 

3. Individual consultation and group meetings: 

 English 

 ESL 

 Learning Center 

 

Reading/Writing Lab (9-206) for Humanities  

1. Calendar 

2. General assistance 

3. Software and hardware  

English Department 

Facilitate student/faculty support 

o Presenting workshops (Grammar Workshops) 

o Compiling syllabi and handouts used in English/Reading Classes 

1.       Open Lab for Writing 

Discussion  

         Staffing-faculty, tutors 

         Location (9-206 needs to be open for other disciplines) 

         Structure-if it’s not required, will students come? Will e replicating 

tutoring services? Maybe we should build on them. 

o   Is there a need and interest to provide a .5-1.0 unit lab 

requirement for writing classes?  If so, we must also 

address the needs of the evening students.  

2.       A flexible unit Reading class 

3.       A flexible unit writing class (or a combination of reading, writing and grammar) 

Discussion 

         COR 

         Materials 

         Staffing-faculty, tutors 

  

4.       Workshops  

Discussion 



         Faculty lead (I can present with you) 

         Use PowerPoint and handouts to post on the web and to be made 

available for HBA (Hour by Arrangement) 

         Tutors attending the workshops will receive training  

  

 ESL Department 

 Presenting Workshops 

o Grammar Workshop series 

 HBA folder 

Learning Center 

 Tutoring Workshops 

o Grammar 

o portfolio creation 



Plan for spring 2008 

1. Tutoring Workshops 

Monday afternoon Tutor-Training 

Workshops 1:00-2:00 

Workshop 1: Developmental Writing: Elizabeth and Anniqua (Feb 11) 

Workshop 2: Developmental Reading: Yolanda/Salumeh ςJenny (ESL 

Reading)(March 10) 

Workshop 3: Advanced Writing: Lisa, David, Susan (English 100 and above) 

(March 31) 

Workshop 4: Editing (Lisa, David, Susan) and Tamara (April 14) 

 

Instructors bring 2 strategies (15 minutes) 

Bring a sample assignment and assessment guidelines to work on collectively 

Sample paragraph  

Strategies for instructors to guide 

 

Reflection assessment done by tutors 

 Which workshops were they able to attend 

 Were they able to apply it in their tutoring 
 

wŜŦƭŜŎǘƛƻƴ ƻŦ ǎǘǳŘŜƴǘǎΩ  

Where the changes should be made? 

1. Contact the instructors (Jan 2008) 
2. Assessment (evaluation for each workshop) 
3. Final reflection (email to attendees)Tutors and instructors 

 

Repeat in the fall 2008 with adjustments 



 

2. ESL Department 
a. HBA folder (evaluate the impact of HBA)  

i. Develop materials for HBA 
 

b. orientations ςESL writing day and evening (Last week of January, 2008) Anniqua be 
there for the first few orientations-day and evening 

c. Grammar workshops (Jenny/Tamara and Anniqua) Offer in the evening ςwork on a 
schedule with Alassandra  

Spring 2008 

4 workshops during the day  

2 in the evening  

Fall 2008 

 4 workshops in day and evening 

d. ESL independent study (Fall 2008) ςDiscuss this in the Spring 
i. 5ƛǎŎǳǎǎƛƻƴ ŀōƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ŀǾŀƛƭŀōƛƭƛǘȅ ŦƻǊ  

ii. Orientation and the face to face has to be flexible ??? 
iii. Materials could be available through the Learning Center 
iv. Evaluate the logistics (further discussion  

e. Binders with ESL syllabi and handouts(After Katie and Linda have compiled this, we will 
choose the needed 

3. English Department 
a. MLA workshopΧ 
b. Binder with English/Reading syllabi and handouts (Spring 2008) 
c. HBA folder ?? Email in January 

4. IǳƳŀƴƛǘƛŜǎΩ 5ƛǾƛǎƛƻƴ 
 

Connect reading with content  

5. Reading/Writing Lab Website 
http://canadacollege.edu/readingwritinglab/ 

Upload and constantly update with assistance from Roberta Chock-new system 

(https://www.omniupdate.com/oucampus-sanmateo/login.jsp?user=Canada) 

Calendar-faculty schedule (Directions to be added) 

Workshops-audio to be included 

Resources: Faculty and students 

http://canadacollege.edu/readingwritinglab/
https://www.omniupdate.com/oucampus-sanmateo/login.jsp?user=Canada


 

Fall 2008 
Tutor-Training series 

Social Sciences connect with Reading/Writing/ESL 

Spring 2009 
Tutor Training series 

Science Department with Reading/Writing/ESL 

Fall 2009 

In-class or out of class workshops for  content level classes 

ESL/Reading/Writing instructor with content 

Study skills  

 

 

  



Reading Writing Lab Web Page 

 

 

Welcome to the Reading/Writing Lab (9-206) 

"To speak a true word is to transform the world." Paulo Freire 

The Reading/Writing Lab is a place where students, teachers, tutors and staff can 
share information about learning and teaching Reading, Writing, and the skills 
associated with them. It is a combination of a physical location (9-206) and this 
cyber location. 

The Reading/Writing Lab (9-206) has 36 computers ïapart from the instructorôs 
computer- DVD, internet access printer and plenty of space. 

This website provides web links, a calendar for faculty to schedule classes in the 
lab, and materials used for workshops sponsored by the Reading/Writing Lab.  

To contact us: 

Phone: (650)306-3470 
Email: rana@smccd.edu  

  

mailto:rana@smccd.edu


The Reading/Writing Lab Workshops 

"To speak a true word is to transform the world." Paulo Freire 

These workshops are offered in the Learning Center. Attempt the exercises and 
check the answers. Video explanation of these workshops will be provided soon.  

Download the latest version of Adobe Reader  

Parts of Speech 

Open the Parts of Speech exercise document and print it.  

After completing the exercise, open the document (Workshop notes) to check some 
of your answers.  

For more information contact rana@smccd.edu.  

Access the following websites for more practice.  

Review: Parts of Speech  

Practice 1  

Practice 2  

Practice 3  

Phrases and Clauses 

Open the Phrases and Clauses document and print it.  

For more information contact rana@smccd.edu.  

Access the following websites for more practice.  

Review: Phrases and Clauses  

Practice 1  

Practice 2  

Practice 3  

http://www.adobe.com/products/acrobat/readstep2.html?promoid=BONRM
http://www.canadacollege.edu/readingwritinglab/parts%20of%20speech%20exercise.pdf
http://www.canadacollege.edu/readingwritinglab/Notes%20from%20the%20Workshop.pdf
mailto:rana@smccd.edu
http://www.arts.uottawa.ca/writcent/hypergrammar/rvpartsp.html
http://www.quia.com/mc/65832.html
http://www.ucalgary.ca/uofc/eduweb/grammar/course/speech/1_6a.htm
http://www.daltonstate.edu/faculty/mnielsen/parts_of_speech1.htm
http://www.canadacollege.edu/readingwritinglab/phrases%20and%20clauses.pdf
mailto:rana@smccd.edu
http://grammar.uoregon.edu/phrases/phrases.html
http://www.eslbee.com/sentences.htm
http://grammar.uoregon.edu/homework/homework4.html
http://writing-program.uchicago.edu/resources/complex-sentences.htm


Calendar  

"To speak a true word is to transform the world." Paulo Freire 

Scheduling your class  

Please register at Google calendar  if  you would like to schedule your classes in the Reading/Writing lab.   If you donõt register, 

youõll have to email Anniqua Rana (rana@smccd.edu) to add your classes to the schedule.   

Please remember the Lab should not be used to replace your regular classroom .    

When you schedule your class, please include the following:   

1. Your last name  

2. Class number  

3. Beginning and  ending time (Lab time: 8:00 am till 8:00 pm)   

If you have problems scheduling your class, please let me know.  

You can add or delete your classes on this calendar on a first -come-first -served basis.  If  the Lab is already booked at your 
desired time, there are three other options in the Building 9:   

1. Learning Center front lab  

2. Learning Center Mac lab 

3. Library Lab  

You can contact David Patterson (Pattersond@smccd.edu) or Rita Sabbadini (Sabbadini@smccd.edu) 

to request the use of these labs.    

Working in the Lab  

1. You can ask for the key (FOB) for this room (9 -206) from the information desk.   
2. Markers and erasers will be available -but please bring your own just in case.   
3. Students will be able to print but make sure it is limited.   
4. Students MUST bring their own USB (flash) drives to save their work.   
5. Keep the door open while you are in class, or you will have to keep opening it for students to enter.   
6. Microsoft Office 2007 has been installed on all the computers in the Learning Center.    
7. Students should make sure they save their work as Word 97 -2003 if they donõt have the new version at home.  

 NO DRINKS OR FOOD ALLOWED.   

Before leaving the lab  

1. Shut down all the computers   
2. Organize the room and erase the whiteboard   

Even though your students might not want to leave, make sure all students have left the room before you shut the door.   

mailto:rana@smccd.edu
mailto:Pattersond@smccd.edu?subject=lab%20availability
mailto:Sabbadini@smccd.edu


Sample Handouts from Tutoring 
Workshops 

Guidelines for Reading a textbook 

by Jenny Castello 

Make sure the students know why they are reading the text: 

 Novel: create timelines of the long texts 

 Essay: go the introduction and focus on the thesis.  What is the topic and what is the writer 
writing about? 

 Text book-Psychology, Sociology, etc.-LǘΩǎ ǳǎǳŀƭƭȅ ǘƻ ƛƴŦƻǊƳ ǎƻ ƭƻƻƪ ŀǘ ǘƘŜ ŦƻǊƳŀǘǘƛƴƎ 

When students comes to you ask them the following questions: 

 Have you read it? 

 How many times? 

Pre-reading strategies 

 Brainstorm-activate your background knowledge-schema 

 Title 

 Subheadings 

 Graphs/pictures 

 Vocabulary 

1. Pre-read with them and ask them questions to help. 

2. Read the introduction and the conclusion 

3. For reading selection with questions ask them to read them 

Students should read it in a quiet place 

wŜŀŘ ǿƛǘƘ ŀ ǇŜƴΣ ǇŜƴŎƛƭ ƻǊ ƘƛƎƘƭƛƎƘǘŜǊ ƛƴ ǘƘŜƛǊ ƘŀƴŘ ǘƻ ŎƛǊŎƭŜ ƻǊ ƳŀǊƪ ǘƘƛƴƎǎ ǘƘŜȅ ŘƻƴΩǘ ǳƴŘŜǊǎǘŀƴŘΣ ōǳǘ ƴƻǘ ǘƻ 

interrupt their reading to look up words.  

When they have finished reading, they should look at the words and see if they are glossed in the text (blow, on 

the side or in the text).  If there is no glossary look it up in the dictionary. 

Read again and make margin notes about each section: Key words, idŜŀǎ Χ 

Then write a summary or an outline.  

If possible show the students how to take notes in the text (margin). 



Salumeh Eslamieh  Yolanda Valenzuela 

 

Tutor Workshop: Reading and Writing Strategies for Essay Assignments 

March 10, 2008 

 
Before knowing what to write for the student essay assignment  (text-based writing) 

1. Tutor must assess ǘǳǘŜŜΩǎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ original text.  

a. Questions to ask to assess student: 

i. What is the author discussing?  Or What is/are the issue(s)? 

ii. What is ǘƘŜ ŀǳǘƘƻǊΩǎ ƻǇƛƴƛƻƴΚ 

b. Summarize each body paragraph by writing one formulated main idea sentence in the 

margin. 

c. Find the ŀǳǘƘƻǊΩǎ thesis and label it. 

 

2. Tutor should ask good questions of the tutee to: 

a. Help them shape an opinion  

b. Narrow their topic for the essay, then 

i. Create a thesis (turn the essay question into a statement) 

ii. Sketch an outline 

 

c. Possible questions: 

i. Emotions- How do you feel about the text? 

ii. Do you agree or ŘƛǎŀƎǊŜŜ ǿƛǘƘ ǘƘŜ ŀǳǘƘƻǊǎΩ point of view? 

iii. What are some alternative points of views about the topic (issue)?   

*The student should have an understanding of the plot of the text and have formulated opinions 

about the text before they begin to write a structured student essay.   



 

 

After knowing what to write for the student essay assignment (going back to the text for textual 

evidence) 

 

1. Carefully read the prompt.  For example, underline all the verbs that describe what the student 

needs to do. 

2. Go back to parts of the text that correspond to the question being asked. 

3. Look at parts of the text that you have already marked. 

4. Look at parts of the text you like or remember.  

5. Select passages/quotations that support the student thesis.  

6. Compare the passages side by side with essay prompt to compose analysis. 

7. OR- keep the essay prompt in mind as you read.  Always mark passages that can be used for the 

essay. 

 

 


