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Decisions regarding vacancy/replacement positions

Updated on April 17, 2024 per PBC discussions and CSEA approval. Revised by PBC to include unrepresented classified employees
on October 1, 2025.

The process described below is for Administrative, unrepresented Classified, and CSEA vacancy positions. For vacant faculty
positions, see additional recommendations delineated in Academic Senate's Faculty Vacancy Process.

Step * Employee submits notification of retirement or resignation to Human Resources
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Step * Department/Division (managers and classified staff) reviews the need for the position and prepares responses to

2 the Hiring Replacement questions listed below

* (Cabinet reviews replacement requests and the responses to the questions below and makes recommendations

to the President

Step  Action taken by the College President

3 * Human Resources notifies CSEA for classified positions within CSEA's purview, such as a lateral transfer or
vacancy

Step * If changes in staffing are recommended, PBC will be notified as an information item only
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Questions to be Asked/Answered for Hiring Replacement of Non-Faculty Positions

1. Are there any special regulations such as law, Title 5, Education Code, Student Success Initiative or accreditation standards,
etc. for the position?

2. Does the request support the goals of the Educational Master Plan or other strategic plans?

3. Do the data indicate a demonstrated program need?

BACK TO TOP

Search Canada



https://smccd.my.salesforce-sites.com/SMCCDRFI/apex/ERx_Forms__PageMaker?pageId=RFI_Ca%C3%B1ada_College&Brand=Canada&LeadID=&campaignName=
https://canadacollege.edu/admissions/apply.php
https://canadacollege.edu/marketing/translation-disclaimer.php
https://directory.smccd.edu/allemp.php?college=Canada
https://canadacollege.edu/a-z/
https://canadacollege.edu/index.php
https://canadacollege.edu/index.php
https://canadacollege.edu/pgm/index.php
https://canadacollege.edu/pgm/compendium_of-participatory-gov-bodies-updated-may-15-2024v2.pdf
https://canadacollege.edu/pgm/process.php
https://canadacollege.edu/plans/index.php
https://canadacollege.edu/pgm/dialogue.php
https://canadacollege.edu/pgm/staffing.php
https://canadacollege.edu/pgm/staffing-new.php
https://canadacollege.edu/pgm/staffing-replacement.php
https://canadacollege.edu/pgm/staffing-temporary.php
https://canadacollege.edu/pgm/program-development.php
https://canadacollege.edu/pgm/program-viability.php
https://canadacollege.edu/pgm/grants.php
https://canadacollege.edu/pgm/space.php
https://canadacollege.edu/pgm/evaluation.php
https://canadacollege.edu/pgm/other.php
https://canadacollege.edu/assessmentsloplo/index.php
https://canadacollege.edu/assessmentsloplo/index.php
https://canadacollege.edu/about/mission.php
https://canadacollege.edu/prie/index.php
https://canadacollege.edu/prie/index.php
https://canadacollege.edu/prie/index.php
https://canadacollege.edu/prie/index.php
https://canadacollege.edu/planningbudgetingcouncil/index.php
https://canadacollege.edu/planningbudgetingcouncil/index.php
https://canadacollege.edu/programreview/index.php
https://canadacollege.edu/academicsenate/1617/Faculty%20vacancy%20process%20051117.pdf
https://canadacollege.edu/admissions/
https://canadacollege.edu/academics/
https://canadacollege.edu/studentlife/
https://canadacollege.edu/studentservices/
https://canadacollege.edu/about/

Student Resources

Academic Calendar
Canvas

Catalog / Schedule
Financial Aid Eligibility
Library / Bookstore
Student Email
WebSchedule / WebSmart

© Cafiada College

Security

Clery Act

Emergency Information

Privacy Policy

Report Concerning Behavior (CARES
Report)

Sexual Harassment (Title 1X)

Website Accessibility

Campus Information

Accreditation

A-Z Site Index

Campus Map
Consumer Information
Employee Directory
Search

Student Outcomes

O Apply
% Contact Us

% Donate

Canada College
4200 Farm Hill Blvd.
Redwood City, CA 94061



https://a.cms.omniupdate.com/11/?skin=smcccd&account=Canada&site=CanadaCollegeEdu&action=de&path=/pgm/staffing-replacement.pcf
https://www.canadacollege.edu/admissions/calendar.php
https://smccd.instructure.com/
https://catalog.canadacollege.edu/
https://www.canadacollege.edu/catalogschedule/
https://www.canadacollege.edu/financialaid/consumerinformation.php
https://www.canadacollege.edu/library/
http://bookstore.canadacollege.edu/home.aspx
http://mail.my.smccd.edu/
https://webschedule.smccd.edu/
https://websmart.smccd.edu/
https://canadacollege.edu/policies/cleryact.php
http://smccd.edu/publicsafety/emergencypreparedness.php
https://canadacollege.edu/policies/privacypolicy.php
https://www.canadacollege.edu/cares/
https://www.canadacollege.edu/cares/
https://canadacollege.edu/studentservices/sexual-harassment.php
http://smccd.edu/accessibility/
https://www.canadacollege.edu/accreditation/
https://www.canadacollege.edu/a-z/
https://www.canadacollege.edu/about/campusmap.php
https://www.canadacollege.edu/financialaid/consumerinformation.php
http://directory.smccd.edu/allemp.php?college=Canada
https://search.canadacollege.edu/s/search.html?collection=smccd%7Esp-canada-search&profile=_default&query=
https://www.canadacollege.edu/prie/
https://www.canadacollege.edu/admissions/
https://www.canadacollege.edu/about/contact-us.php
https://foundation.smccd.edu/donate.php
https://www.instagram.com/canadacollegerwc/
https://www.instagram.com/canadacollegerwc/
https://www.facebook.com/canadacollegeRWC/
https://www.facebook.com/canadacollegeRWC/
https://www.youtube.com/channel/UCCp1IWm9lQgDTcx50SQRiVA
https://www.youtube.com/channel/UCCp1IWm9lQgDTcx50SQRiVA
https://www.linkedin.com/school/ca-ada-college/
https://www.linkedin.com/school/ca-ada-college/
https://www.flickr.com/photos/134656677@N03/
https://www.flickr.com/photos/134656677@N03/
https://goo.gl/maps/EF11JrEz1tN2
https://goo.gl/maps/EF11JrEz1tN2

