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Trainings

Business Operations Meeting Training

The purpose of the Business Operations Meeting is to create a space for open conversations and discuss topics related to the college operations.

Dates and times are subject to change, see the meeting schedule below.
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Leave Report (Permanent Employees)

Time Entry (Hourly Employees)

Procurement Card

ProCard Training - PPT

Use Tax Template

ProCard User Instructions

Purchasing/Contracts

Purchasing Training Materials - Road Show Tool Box

Purchasing Procedures

Meeting Schedule

  Apply

11/10/25, 9:14 AM Trainings | Administrative Services | Cañada College

https://canadacollege.edu/adminservices/trainings.php 2/3

https://canadacollege.edu/adminservices/docs/2025-0515-canada-business-office_naming_conventions.pdf
https://tinyurl.com/yn9sadqk
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