11/10/25, 9:14 AM Trainings | Administrative Services | Cafiada College

Student Tools v @ Request Info APPLY Disclaimer o Search Cafiada

Admissions Academics Student Life Student Services About Cafiada

Administrative Services

Canada Home / Administrative Services

Welcome

Business Office

Cashiers Services

Grants Development and Management
Facilities

Facilities Rental

Safety

District Vehicle Use
Shipping and Receiving
Payroll Services

Forms

Reports and Presentations
Resources

Meet the Staff

Contact Us

https://canadacollege.edu/adminservices/trainings.php 1/3


https://canadacollege.edu/
https://canadacollege.edu/adminservices
https://smccd.my.salesforce-sites.com/SMCCDRFI/apex/ERx_Forms__PageMaker?pageId=RFI_Ca%C3%B1ada_College&Brand=Canada&LeadID=&campaignName=
https://canadacollege.edu/admissions/apply.php
https://canadacollege.edu/marketing/translation-disclaimer.php
https://directory.smccd.edu/allemp.php?college=Canada
https://canadacollege.edu/a-z/
https://canadacollege.edu/index.php
https://canadacollege.edu/index.php
https://canadacollege.edu/adminservices/index.php
https://canadacollege.edu/adminservices/budget-office.php
https://canadacollege.edu/adminservices/cashiers-services.php
https://canadacollege.edu/grants/
https://canadacollege.edu/adminservices/facilities.php
https://canadacollege.edu/facilitiesrental/index.php
https://canadacollege.edu/adminservices/safety.php
https://canadacollege.edu/adminservices/district-vehicle.php
https://canadacollege.edu/adminservices/mailroom.php
https://canadacollege.edu/adminservices/payroll.php
https://canadacollege.edu/adminservices/forms.php
https://canadacollege.edu/adminservices/reports-and-presentations.php
https://canadacollege.edu/adminservices/resources.php
https://canadacollege.edu/adminservices/trainings.php
https://canadacollege.edu/adminservices/meetthestaff.php
https://canadacollege.edu/adminservices/contactus.php
https://canadacollege.edu/admissions/
https://canadacollege.edu/academics/
https://canadacollege.edu/studentlife/
https://canadacollege.edu/studentservices/
https://canadacollege.edu/about/

11/10/25, 9:14 AM Trainings | Administrative Services | Cafiada College

Trainings

Business Operations Meeting Training

The purpose of the Business Operations Meeting is to create a space for open conversations and discuss topics related to the college operations.
Dates and times are subject to change, see the meeting schedule below.

4+ Meeting Schedule

Training Materials

Business Office

o Forms Naming Convention

Banner

o Banner 9 Training Materials
o Banner Finance Screens and Reports

Employee Self Service (Timesheet)

o Leave Report (Permanent Employees)
o Time Entry (Hourly Employees)

Procurement Card

o ProCard Training - PPT
o Use Tax Template
o ProCard User Instructions

Purchasing/Contracts

o Purchasing Training Materials - Road Show Tool Box
o Purchasing Procedures
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https://canadacollege.edu/adminservices/docs/2025-0515-canada-business-office_naming_conventions.pdf
https://tinyurl.com/yn9sadqk
https://canadacollege.edu/adminservices/docs/business_ops_meeting_training/banner_screens_and_reports_financial_reports_rev.032025.pdf
https://tinyurl.com/25lqqmxr
https://tinyurl.com/25lqqmxr
https://canadacollege.edu/adminservices/docs/procurement_card_training_2023_1101_cs_final.pptx
https://canadacollege.edu/adminservices/docs/can_month_year_use_tax_templet_20210701.xlsx
https://tinyurl.com/27ouvyyu
https://tinyurl.com/yqahrjff
https://tinyurl.com/24cez4oj
https://www.canadacollege.edu/admissions/
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