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FAIVNDH: Vendor Detail History

This report is used to view vendor invoice payment information and to retrieve a copy of a check.

X @ellucian  Vendor Detail History FAIVNDH 9.3.22 (PROD) ADD [} RETRIEVE foos A

Vendor: |

Vendor Hold:
Selection: |All > Fiscal Year: |24 -]

Invoice Date From: | |ﬁ| Invoice Date To ]

Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press ENTER.
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Open the FAIVNDH Banner report. Enter the following fields below, then select Go.

Vendor: enter the vendor number. You can use the ellipsis menu (three dots “...”) to the right of the
Vendor field to search. The Option List menu will appear, select Entity Name/ID Search (FTIIDEN) — see
FITIDEN training document.

Fiscal Year: enter the 2-digit fiscal year code; “24” refers to the fiscal year which runs from July 1, 2023
through June 30, 2024.

Invoice Date From & Invoice Date To: enter the invoice from and to dates, or leave blank to capture all
invoices.

X  @ellucian  Vendor Detail History FAIVNDH 9.3.22 (PROD) ADD | RETRIEVE L RELATED $gTo0Ls M
Vendor: 742616805 Dell Marketing LP  vendor Hold: Selection: All Fiscal Year: 24  Invoice Date From:  Inveice Date To: ( Start Over _\
+VENDOR DETAIL HISTORY £ Setfings Insert [ Delete Wa Copy ¥, Filter |~
Vendor Invoice Invoice Approval Multiple Credit Memo Open/Paid Cancel Vendor Invoice Amount Due Date + CheckDate Check Number
10722839436 12405966 YES NO NO PAID NO 1,988.28 01/16/2024 01/186/2024 10086897 ‘

10718267374 12405686 YES NO NO PAID NO 271.87 01/09/2024 01/09/2024 10096849
10718267382 12405687 YES NO NO PAID NO 65.78 01/09/2024 01/08/2024 10096849

To retrieve a copy of the check issued for a particular invoice, select the respective check number in the
Check Number column, then select RETRIEVE.
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The system will open a WebXtender window with a copy of the check. From here you can Email, export,
or print the check.
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