
 

Request for New Reassignment Proposal 
 

Instructions: Complete the following form. Ask your Dean to review and sign. Then 
your Dean will submit it to the Office of Instruction. For information about the timeline 
and process for determining selection of faculty coordinators see Reassigned Time 
Process webpage. 

1. Term in which assignment would begin (semester, year): 
 

2. Application Date (mm/dd/yyyy): 
 

3. Author(s): 
 

Overview 
 

4. Position or Project Name 
Identify a “one line” description of the type of assignment (faculty leadership, 
coordinator, research, etc.): 

 
 

5. Amount of Reassignment & Duration 
a. Please report the amount of FTE you are requesting for each term and calculate 

the total annual FTE. Calculations: 0.2 FTE (3 units) = 7.5 hrs/week or 
approximately 120 hrs/semester. Each additional unit (0.067 FTE) represents an 
additional 2.5 hrs/week. 

Fall (FTE): Spring (FTE): Total Annual (FTE): 
 

b. How many semesters of reassigned time are being requested? Note, if the 
position is needed after the end of the term, a Renewal Application must be 
filled out. 

 
Justification and Assessment 

 
6. Outcomes & Activities 

a. Please list the core responsibilities and/or outcomes to be performed and 
calculate the approximate number of hours per week required to perform each 
(e.g., recruiting = 1hr/week). (1 unit = 2.5 hours per week) 

https://www.canadacollege.edu/ipc/reassignment-process.php
https://www.canadacollege.edu/ipc/reassignment-process.php
https://www.canadacollege.edu/ipc/docs/RenewedReassignedTimeApplication.pdf


b. Identify how the activities align with the college’s Educational Master Plan 
and/or initiatives (for example, Guided Pathways, CTE, etc). (Please limit 
response to 250 words). 

 
 
 
 
 
 
 
 
 

7. The following responsibilities are included as part of faculty workload and can be 
found here. Please explain how the duties for which you are requesting reassigned time 
are different from those enumerated in Appendix D1. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Administrative Use Only 
 

Dean’s Review: 
☐ Fully support request 
☐ Support with reservation 
☐ Do not support (explanation required) 
Explanation: 

 
 
 
 
 
 

Dean Signature: 

https://canadacollege.edu/emp/
https://www.canadacollege.edu/ipc/Appendix_D1.pdf
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	Fully support request: On
	Support with reservation: Off
	Do not support explanation required: Off
	Date4_af_date: 11/10/2019
	Term: Spring 2020
	Author: Alicia Aguirre
	FallFTE: .26
	SpringFTE: .26
	TotalFTE: .52
	Semesters: 3
	ProjectName: Coordinate ESL AB705 implementation for Canada College and District ESL programs.
	Responsibilities: Cañada’s current ESL department work around AB705 implementation for ESL:● Align ESL courses with ESL Pathway as it relates to the AB705 mandates● Create an ESL Pathway that gives the students the tools to succeed and continue     pursuing certificates and degrees.● Review and update ESL Course Outlines and curriculum to make sure that off campus-beginning classes transition to on-campus advanced ESL ● Work with English Department to connect our Pathway.● Collaborate with other departments to ensure students are succeeding● UC/ CSU GE (Humanities Area) transferability for ESL 400 (although still not TLC)● Disseminate and share information with ESL Department and Cañada College and the various departments that will be involved in the implementation of this mandate● District meetings with Vice Chancellor Aaron McVean to discuss action plan● Biweekly meetings with ESL faculty at CSM and Skyline Additional work for Spring 2020:● Continued work on placement of students using multiple measures or other approvedplacement methods (without high school transcripts, which are rarely available for ourstudents; all 3 ESL departments are advocating for a placement test)● Regular meetings with PRIE to inform gathering student info and data● Coding ESL courses (CB21 coding)● Aligning CB21 coding with adult schools● Creating an action plan● Collaboration across campus to implement new procedures and policies for Fall 2020
	Activites: This activity aligns with the college's Educational Master Plan. Initiatives around AB705 and its implementation are very important and complex. There are many changes that we are constantly facing because these changes come down form the State Chancellor's Office. Aligning with our sister colleges reassigned time.
	Appendix: These responsibilities are outside of regular faculty load. They are also above and beyond the ESL Coordinating responsibilities. This is brand new legislation. Since this is mandated, we must work together with our colleagues from the our two other sister colleges. They have already been given the release time requested for the past year. I have been doing the work and attending all of the meetings, but am just now requesting the release time as it has been more work than I anticipated.  
	Explanation: 
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